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IMOJIOKEHHUE
0 3aIIHTE MEePCOHAIBHBIX TaHHBIX PAa0OTHHKOB

1. OBIIHE ITOJIOKEHUSA

1.1. Hacrosmee Ilonoskenne o 3amuTe NEPCOHANBHBIX JAHHBIX PaGOTHHKOB YCTAHABIHBAET
MOPANOK TOy4YeHHs, ydera, OOpabOTKHM, HAKOMIEHHA H XPaHEHHs] JOKYMEHTOB, COJIEPKAIIHX
CBEJICHHS, OTHECEHHBIE K IIEPCOHANIHBIM JJaHHBIM pa0boTHHKOB OOImecTBa.

PaBornukamu cuntaroTcs nuna, paGorarouie B OGIIECTBe 110 TPYIOBOMY JOTOBOPY.

1.2. Ilensro Hactosimmero [lonokeHus SBIAETCA HCIOJHEHHE 3aKOHONATENbCTBA P® B 06macTu
3allIKUThI IIEPCOHANTBEHBIX JaHHBIX.

1.3. K axram 00s3aTeNbHBIM K HCIONHEHHIO OTHOCSTCS 3aKOHOAATENBCTBO PD B cdepe 3ammuTs
MH(OPMAIHH, & TAKXKE IPHHATHIC HA M0 OCHOBAHUHM JIOKATBHEIE HOPMATHBHBIE AKTHL.

2. IIOHATHUE U COCTAB IEPCOHAJIBHBIX JAHHBIX

2.1. Tlon mnepcoHambHBIMH JaHHBIMH pabOTHHKOB IIOHHMaeTcss WHGMOpPMAmHs, HeoOXoaumMast
pabOTOHATEO B CBA3M C TPYAOBEIMH OTHOIICHHSAMH W KacaloIascs KOHKPETHOTO paboTHHKa, a
TaKkke CBelleHHs O (akrax, COOBITHAX M OOCTOSTENBCTBAX JKHU3HH DPAGOTHHMKA, MO3BOJISIOIIHE
UICHTHQHLMPOBATE €TO THYHOCTS.

2.2. CocTaB NePCOHATEHBIX JaHHBIX pabOTHUKA:

- aHKeTa;

- apToOHOrpadus;

- oOpazoBaHue;

- CBEJIEHHUS O TPYJOBOM U ODLIEM CTaXKe;

- CBEIEHHS O IIPEIBIIYIIEM MecTe paboTEI,

- CBEJIEHHA O COCTAaBE CEMBH;

- [IaCIOPTHEIE JaHHEIE;

- CBEIICHUS O BOMHCKOM Y4YeTe;

- CBeJIeHHs 0 3apaboTHOl IIaTe COTpYyAHHKA;

- CBEJIEHHUS O COIMANILHBIX JIbrOTax;

- CIIELHATBHOCTS;

- 3aHHMaeMast JOJDKHOCTB;

- pa3Mep 3apabOoTHOH IUIATHI;

- HAJIMYHE CYIUMOCTEH;

- aJ[pec MecTa JKUTEeJIbCTBA;

- JoMamHu# TenedoH;

- CoJiepKaHue TPYAOBOTO JOTOBOPA;



- COZIeprKaHUe NeKJIapalky, 1I0aBaeMOi B HAJIOTOBYIO HHCIEKIHIO;

- TIOJUTMHHUKH H KOIHH NPHKA30B 110 JITYHOMY COCTABY;

- TUYHBIC Ie]Ia K TPYIOBBIE KHM)KKH COTPYIHHUKOB;

- OCHOBaHHA K IIPHKa3aM II0 JIHYHOMY COCTaBY;

- iena, CO/IEpXKaIlue MaTepHabl 10 MOBLIMIEHHIO KBATH(QUKAINH U IEPENOArOTOBKE COTPYIHHKOB,
UX aTTeCTallHH, CIIyKeOHBIM pacclieJOBaHHIM;

- KOTIHH OTYETOB, HAIIPABJIIEMBIC B OpPraHbl CTATHCTHKH;

- KOIIMH JOKYMeHTOB 00 00pazoBaHuy;

- hotorpaduy ¥ HHBIE CBENCHNUS, OTHOCSIIUECS K IIEPCOHATBHBIM JaHHBIM PaGOTHHKA;

- PEKOMEHIalliH, XapaKTePUCTUKH H T.II.

2.3. Ykasanusle B 1.2.2. CBEJICHHS SBISIOTCS KOHGHACHUHAILHBIME U HE TIOUIEKAT pasriIalleHHIo
HHa4€ Kak 10 OCHOBAHMAM, IIPEyCMOTPEHHBIM 3aKOHOAATENLCTBOM PO,

3. OBA3AHHOCTHU PABOTOJATEJISA

3.1. B memsx ucrnonnenus TpeGoBaHMil 3aKoHOAarenbcTBa PO mpm 06paboTKe MEpCOHATBHBIX
IaHHBIX, BCE PAOOTHUKH NOJDKHBI HCIIOMHATE YCTAHOBIIEHHBIN MOPSIOK paboThI:

3.1.1. Pabora ¢ mnepcoHambHBIMH JaHHBIMH DPa0OTHHKOB NODKHA HE Hapymarh TpeGoBaHmHil
3aKoHOJaTenbcTBa P® M JIOKaNbHBIX HOPMATHBHBIX AaKTOB OpraHM3alli¥, H [OJDKHA OBITH
HETIOCPEICTBEHHO CBA3aHa C OCYILIECTBICHHEM HMHU CBOMX TPYIOBBIX ()YHKIIHIA,

3.1.2. Tlpm cbope u 06paGoTKe NEPCOHANBHBIX JaHHBIX pabOTHMKA pabOTONATENh JOJDKEH
pykoBoacTBoBatecsi Koncrutymuedr P®, Tpymosemt kxonexcom PO u mHBIME (emepanibHBIMU
3aKOHaMH.

3.1.3. Ilepconanbuele naHHBIE PabOTHHKOB MOJDKHBI OBITh MOJIYYEHBI TONBKO HENOCPEACTBEHHO Y
Hero. Ecnu s o6paGoTKM €ro MaHHBIX MM HX IOJYYSHHs MPHBIEKAETCS TPETHH JIMIA, TO
pabOTHHUK JOJDKEH JaTh NPEIBAPUTEILHOE MHCEMEHHOE coryiacke Ha 370. OMHOBPEMEHHO pabOTHHK
NOJUKEH OBITH yBEIOMJIEH O IeldX cOopa HHOOpMAIHH, HCTOYHHKAX €€ MOJIYy4YEHHs, a TAKKe O
MOCTICACTBUAX O0TKa3a OT NPEJOCTABIIEHHA IMCBMEHHOTO coracus Ha cOop uHbopMalUK.

3.1.4. IlepconanpHble 1aHHBIE pa0OTHUKA O €r0 MOJHTHYECKHX, PETUTHO3HBIX H HHBIX YOEXKIEHHAX,
YaCTHOH JKM3HH, a TaK)KE WICHCTBE B OOIIECTBEHHBIX U MPO(COO3HBIX OpraHU3aluaX He IOIJIEKAT
cOopy, eciii HHOE He TPeyCMOTPEHO 3aKOHOAATEIbCTBOM.

3.1.5. 3amuTa NEepcOHANBHEIX JaHHBIX PabOTHHKA JO/DKHA 00ECIeUHBATHECH MOJHOCTHIO 33 CYET
paboronarens.

3.1.6. ObmecTBO 00513aHO NpH npHeMe Ha paboTy, a TAKKE MPH JIFOOBIX H3MEHEHHSIX IIPABHI paboThI
C EPCOHAIBHBIMY JaHHBIMH 0053aHO MMUCEMEHHO 3HAKOMHUTH C HUMH BCeX PabOTHHKOB YIIPaBJICHHUS.

4. OBA3AHHOCTH PABOTHHUKA

PaboTHuk 00s3aH:

4.1. Tlepemate paboTojaTeni0 BCe IEPCOHATbHBIE NAHHBIE, YKAa3aHHBIE B COOTBETCTBYIOIIHX
JIOKyMEHTax.

4.2. B ycTaHOBJIEHHBIH @paBUIaMH CpOK coobmark padorozatemo 00 H3MEHEHHH CBOHX
IepPCOHABHBIX JJAHHBIX.



5. IIPABA PABOTHHKA

PaboTHuk uMeeT npaso:

5.1. Ha npocmoTp nepcoHanbHoOM HHGOpMAalHK, HMEroIIeics y paboToaaTens.

5.2. Ha cBoOO/HBI} GecrmaTHEII H HEOrPaHWYEHHBI JOCTYI K CBOMM HEPCOHATBHBIM JAHHEIM, B
TOM YHCJI€ IIPaBO Ha MOJYYEHHE NOATBEPKAAIOMUX JOKYMEHTOB B BH/IE CIIPABOK, KOIIMI MM B BUIE
HHOT'O JPYTOro OQHIHAIEHOIO JOKYMEHTA.

5.3. TpeGoBarh BHeCTH HM3MEHEHHS MM YNATHTh IEPCOHATBHYIO HH(POPMAIMIO, NOIYYEHHYIO
pabdoTonaTeneM B HapyUIEHHE HACTOSIINX NpaBui. V3MeHEHHs BHOCATCS Ha OCHOBAHHH
IIUCBMEHHOTO 3asBICHUS paDOTHHKA.

5.4. TlotpeboBats 0T paboTonaTe sl H3BECTHTH BCEX JIHII, pAHEE MOMYYUBIINX [0 BHHE paboTomaTess
HETIOJIHBIE HIIM HEBEPHEIE IIEPCOHAIBHEIE JaHHBIE O pabOTHHKE.

5.5. OOGxanoBaTh B cyneOHOM MOpsAIKe JIOOBIE HENPaBOMEDHBIE AEHCTBHA MM Oe3ueiicTBHe
paboronarens npu 06paboTKe H 3aIIHTE IEPCOHATBHBIX JAHHBIX pabOTHHKA.

6. CbOP, ObPABOTKA U XPAHEHHUE INIEPCOHAJIBHBIX JIAHHBIX

6.1. ObpaboTka mepcoHaNbHBIX JAHHBIX PabOTHHKA - 3TO MOJNyYeHHE WHPOPMAIMH H3 Pa3IHIHBIX
HCTOYHHKOB, €€ XpaHeHue, 006padoTka, a Takke JII0b0e IPyroe UCIOIL30BaHuUE.

6.2. TlepcoHanbHBIC JaHHLIE NPEIOCTABISIOTCS CaMHM pabOTHHKOM IIyTEM 3aNojHEHHS AHKETHI
ycraHoBieHHOH Gopmbl. PaboTonarens o0s3an npyu MX MOJyYEHHH IIPOBEPUTH 3asBIECHHbBIE JaHHbBIC
[IPEbABIEHHBIM IIOATBEPKIAIONINM JOKYMEHTaM.

6.3. JluyHoe neno mocie MpeKpaleH|s TPYIOBOro JOrOBOPA C COTPYAHHKOM NEPENAETCA B apXHB, H
XPaHHTCS YCTAHOBIEHHEIE 3aKOHOIATEIECTBOM CPOKH.

7. MEPEJAYA IIEPCOHAJIBHBIX JAHHBIX

7.1. Ilpm ocymecTBIeHHH TIepefadydl IEePCOHATBLHBIX MaHHBIX pPa0OTHHKOB TPETBHM JIHIIAM
paboTtonarens 00si3aH:

- He co06LIaTh NePCOHANbHBIE JaHHEIE O3 MOIyYeHHOr0 IIHCEMEHHOTO COrIachs pabOTHHKA, KPOME
CJIy4aeB, KOrja Takue 00s43aHHOCTH YCTaHOBJICHBI 3aKOHOIATEIHCTBOM;

- HE IIepeiaBaTh NEPCOHANIbHBIE JaHHbIE PA0OTHHKA U1 HCIIOIB30BAaHMS B KOMMEPUECKHX IIEJISIX;

- TpeOOBaTh OT TPETHHX JHI COOTIONEHHUS MpaBHI pabOTH ¢ MEPCOHAIBHBIMU JAHHBIMH, a TAKXKE
NIPENOCTABJICHHS MHCHbMEHHOIO MOATBEPKIEHHS HCIIOIb30BaHHUs [IEPCOHAIBHBIX JaHHBIX B IOPSAKE,
IPEe1yCMOTPEHHBIX HACTOSIIUM II0JIOKEHHEM O 3allUTe NNePCOHAIBHBIX JIAHHBIX;

- J1aBaTh JOCTYII K NEPCOHAJIBHBIM JAaHHBLIM TOJIBKO JIMIIAM, HUMEHOUIIUM COOTBCTCTBYIOHIHﬁ JOIMYCK U
UCHOJIB3YIOUIMX UX TOJIBKO IS BEIIIOTHEHHUS KOHKPETHBIX ITOJTHOMOYHIA;

- He ucTpeboBaTh MHAOPMAIMIO O COCTOSHHUH 3[0POBbS pabOTHHKA, 33 HCKIIOYEHHEM JAHHBIX,
KOTOPBIE MOTYT MOBIHATEL Ha HCIIOJIHEHHE padOTHHKOM CBOUX TPY/IOBBIX 00sS3aHHOCTEIH.

8. IOCTYII K IIEPCOHAJIBHBIM JAHHBIM COTPYIHHKA

8.1. BayTpennuii noctyn (Mcnons3oBanne nHpopManuu paborHukamu O61ecTsa).

IIpaBo mocTyma K epCOHANTLHBIM JaHHBIM PabOTHHKA HMEIOT:

- TeHepaIbHBIH aupekTop OO1necTBa;

- PYKOBOJHTENH OT/IeNIa KaIpOB;

- COTPYIHHKH OyXranTepuu, B Ipeaenax CBOeiH KOMIETEHIIHHA;

- caM pabOTHHK.

8.2. BremHu#t moctyn (rocyaapcTBeHHEIE CTPYKTYpHI). IlepconansHble naHHBIe pabOTHUKOB MOTYT
NPENOCTaBIATECS TONIBKO IIO 3alpocy KOMIIETEHTHBIX OPraHOB, MMEIOUIMX COOTBETCTBYIOIIHE



HOJTHOMOYHS:

- benepanbHas HAIOrOBas CIYXKOa;

- IPAaBOOXPAHUTENEHBIE OPTraHbl;

- OpraHbl CTATUCTHUKH;

- OI0PO KPeTHTHBIX UCTOPHIA;

- BOGHKOMATHI;

- Oprasbl COLMATBEHOIO CTPaXxOBaAHHS;

- IEHCHOHHBIE GOHIEL;

- IO/Ipa3feNICHUs. MyHHIHIIAIGHBIX OPraHOB YIIPaBJIeHHA.

8.3. Jlpyrue opraHu3anuu (TpeThu JIMNa).

Ceenenus o paGoTHHKE (B TOM YHCIE YBOJICHHOM M3 JAHHBIX apXuBa) IPeJOCTABISIOTCS TPETHHM
JIAI[AM Ha OCHOBaHHHM IIHCBMEHHOTO 3asBICHHS CaMOr0 paboTHHKA.

8.4. PONCTBEHHUKH M WIEHBI CEMEH.

Ilepconansuele naHHBIE PabOTHHKA NPENOCTABISIOTCS POACTBEHHMKAM HIM 4IEHAM €ro CeMbH
TOJIBKO C MUCBMEHHOI0 pa3peleHus paboTHHKA.

9. SALIUTA IEPCOHAJBHBIX JIAHHBIX PABOTHHUKOB

9.1. B pamkax peanmsaliM IyHKTOB HacTosero ITONOXXKeHHsA O 3aliuTe MEepPCOHANBHBIX JAHHBIX
pabOTHHMKOB, I'eHepanbHBIH MUPEKTOP HM3JaeT NPHKA3 O HA3HAYEHHH JIMIA, OTBETCTBEHHOTO 3a
cobiro/ieHre nopsaKa paboTel ¢ NEePCOHAIBHBIMHE JaHHBIME PabOTHHKOB, HA KOTOPOM JIEXKAaT BCE
OGSIBaHHOCTH nfe) 066CHE‘1€HH}0 KOH@HHCHHHMLHOCTH IMOJIYH€HHBIX OaHHBIX, @ TaKXKe OpraHH3allHH
pabOoTBI C HUMH.

9.2. Tloctynarommue 3anpockl OT TPETHHX JIHI[ HA NPENOCTABIEHAE TEPCOHATBHON MHGOPMAIHH O
pabOTHHKE JODKHBI BH3HPOBATHCS cekperapeM OOIecTBa ¢ pe3omonueil 0 BO3MOKHOCTH OTBETA U
HOJIHOTE NPENOCTaBIAEMOM HHpOPMAITHH.

9.3. Ilepenaya uHGOPMAIIHHE IPOUCXOTHUT TONBKO B MHCEMEHHOM BHJIE. 3anpoc J0JHKEH OBITh caenaH
B MHMCBMEHHOM BHJIE C yKa3aHHEM BCEX PEKBHM3HMTOB JIMIA, 3ampainyBaromero uadGopmanuio. OTteer
noJoKeH OBITE caenaH Ha GupMmeHHOM Onanke OOIiecTBa H OTIpaBieH OO0 KyphepeKo ciyx6oi,
00 3aKa3HBIM MTHCBEMOM.

9.4. Bce momydeHHbIe IEPCOHANLHBIC [AHHBIE JOJDKHEI XPAHHTHCS B MECTE, HCKIIOYAIOIIEM
HECAHKIMOHUPOBAHHBIX JOCTYI TPETHHX JIHII.

9.5. DnexTpoHHBIE HOCHTENH HHGOPMAlHH, IOJDKHBEI OBITh 3alMIIEHB] KPHNTOrpahHIECKHMH
CpeACTBaMH 3alIMTHI HH(POPMAIIHH.

10. OTBETCTBEHHOCTH 3A PA3TJIAINEHUE UH®OPMAIIUH, CBA3AHHOM C
HNEPCOHAJIBHBIMHU JAHHBIMHU PABOTHHKA

10.1. JIuna, npu3HaHHBIC BHHOBHBIMH B HapyIIEHUH MOJIOXKeHUM HacTosmiero ITonokeHns o 3amuTe
[IEPCOHAIBHBIX JaHHBIX PAOOTHHKOM IPUBJIEKAIOTCS K JHCIHIUIMHAPHOMN, aIMHHHCTPATHBHOIMA,
IPaXAaHCKO-TIPaBOBOM M YrOJOBHOM  OTBETCTBEHHOCTH, B IOpSIKe, IPEAyCMOTPEHHOM
3aKOHOAATenbCTBOM P® U TOKATHHBEIMH HOPMATHBHEIME aKTaMH.



